
Gaia College Registration Process 
 
Welcome to Gaia College! 
In order to access the online classroom, there are four easy steps to the registration 
process that you must complete. Read the directions on the pages carefully and follow the 
steps as outlined.  
 
 
Step 1: Enter the following URL in the search field of your browser  
(Your instructor will have given you the full link in class) 
http://www.gaiacollege.ca/_______________________________ 

 
Click on the “Register Now” button, which will take you to a confirmation page for the 
course you are taking. You will see the course information and payment information. 
Please disregard the $0.01 balance owing.  

 

 
 

Confirm that your contact information is correct, then click on the box to Agree to the 
Terms of Service and finally click the Confirm Order button at the bottom of the page. 

 

 
 

 
 

Step 2: Create an account with Gaia College. 
Click on the Login/out link in the upper right-hand corner of the page to access the 
account registration page.  

 
 



 
 

 
On the next page you will be given the opportunity to create an account. 
Choose “Register” to create your student account.  
If you have previously taken a course with Gaia College you will already have a student 
account and can now enter your username and password. 

 

  
 

Next, complete the account information page. Your Certificate of Completion will be 
made out to the name you include here, so please be sure it is correct as there is a $20 fee 
to issue a duplicate certificate.  

 
Click	
  Submit	
  at	
  the	
  bottom	
  of	
  the	
  page	
  to	
  complete	
  the	
  process.	
  Be	
  sure	
  to	
  record	
  
the	
  account	
  name	
  and	
  password	
  you	
  created	
  in	
  the	
  event	
  that	
  you	
  forget	
  them.	
  	
  	
  

	
  



Step 3: Register for online classroom access with your newly created student 
account. 
Once again, click on the Login/out button in the upper right-hand corner of the page.  
Enter the username and password you just created.  

 
 

Choose your course from the “Currently in Session” list.  
 

 
 
If there are multiple locations for the course, you’ll be prompted to choose the location 
for which you’re registered.  
 
Step 4: Get started! 
Now you have access to all the course materials. The top window shows the course 
calendar and the weekly topics.  

 
The Before You Start section provides important information on how to navigate the 
course site and make the most of your online experience.  
 
We encourage you to review all the elements on the course website, get comfortable with 
the online environment, sign-up for Forums, and utilize the extensive resources available 
to you.  

 
Be sure to log-out at the end of each session. Keep these instructions near your computer 
or with your course materials until you’re comfortable with the log-in process. 

 
 



From now on it is easy to log in to the classroom: 
 

Step 1: Go to the Gaia College website at: http://www.gaiacollege.ca/ 
Click on the Login/out link in the upper right-hand corner of the page to access your 
account.  

 

 
 
 

On the next page you will be presented with the login screen. Enter your account name 
and password that you created when you registered for the course. Click the Login 
button.  

 

 
 
 
 
 

Step 2: Click on the Online Campus button.   
 

 
 
 
 
 
 

Step 3: Select your course from the Currently in Session list. 



  

 
 

 
   
 

Need help? 
If at any time you need assistance with technical issues, please contact either of the Gaia 
College webmasters, Phil Nauta or Michael Hermary, at: assistance@gaiacollege.ca 

 
 
 
 
 
 
 
 
 
 


